
1. Click link provided in the email from Jeff Jackson

2. Click on the star icon at the right of the address bar

3. Type the name as you would like it to
    appear in the book mark tool bar

Bookmark Creation

4. Select “Done”

CHROME

1. Click link provided in the email from Jeff Jackson

2. Right Click on browser window space
    between the internet tabs and the minimize
    button

3. Select “Favorites Bar” to ensure that
     the bookmarks are displayed

4. On the Favorites Bar click the Star
    button with an Arrow going through it

INTERNET EXPLORER

5. URL name will now appear on the Favorites Bar
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